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I.  GIGI THIEU CONG TY
- Tén cong ty: CONG TY TNHH M.R.O
- Dia chi cong ty: S6 21, duong 49B, khu ph 8, phuong tén tao, Binh Tan
- Dién thoai: (028) 375 474 75
- Email cong ty: office@mro.com.vn
- Linh vuc hoat dong: Cung cap thiét bj bao tri cong nghiép
- MST: 0302636602
- Nguoi lién hé: Ms. Nhung hodc Ms. Hoang Ha
- S0 dién thoai: (028) 375 474 75
-  Email: hr@mro.com.vp
- Noindp ho so: Tryc tiép hodc Email
- Thong tin lién hé khac: (028) 375 474 75
IL.  THONG TIN TUYEN DUNG:
- Vi tri tuyén dung: Nhan vién kinh doanh
. MOTACONGVIEC
- Ban hang, tu van vé san pham va dich vu cho khach hang trong khu vuc duge
phan céng. San phim cong ty cung cép la nhitng loai mdy méc thiét bj cong
nghiép vé dung cu dung khi nén (may khoan tir, dung cu dung hoi, dung dién,
_thiét bi ndng ha, dung cu do kiém...)

- Duogc giao quan Iy nhitng khach hang da c6 giao dich véi cong ty. Duy tri, mé
rong cac moi quan hé khach hang va tim kiém khach hang mai.

- Hoan thanh ké hoach ban hang dugc giao.

- Duy tri, cham soc va xay dung quan h¢ v&i khach hang. Bam béo cung cip dich
vu tu van va chim soc khach hang t6t nhat.

= Xac dinh, theo dudi va giam st nhimng co hdi v6i nhimg khach hang méi dé mo
rong thi truong.

- Gip go. trao dbi véi cac khéch hang trong khu vuc dé tim hiéu va phat trién nhu
cdu vé san pham MRO ciing nhu gi6i thiéu dén khach hang v nhiing loai san
phim do MRO cung cép, vé kha néing cung cip hang hoa, cach thire giao dich &
van hoa kinh doanh tiéu chuén ctia MRO.

= Xay dyng mdi quan hé lau dai, hiéu qua va cung c6 loi véi khach hang méi.

- Thuc hién céc chuong trinh gi6i thi¢u san phdm, marketing theo hudng din cia
Trudng nganh hang, tang cuong sy hién dién tai khu vye va phét trién ban hang.

- Cung cap thong tin thi trudng cho cép quéan ly.
- Mot sb cong viée khéac theo phén cong cua Trudng B Phan.

- Nhén don dat hang; thiét [dp nhitng nhimg méi quan h¢ kinh doanh mdi bing



viéc lap ké hoach va té chire lich cong tac hang ngay ddi voi nhiing quan hé kinh
doanh hi¢n ¢6 hay nhitng quan hé kinh doanh tiém nang khac.,

- Lap ké hoach cong tac tuan, thang trinh Trudng kénh bén hang duyét. Thuc hién

theo ké hoach duoc duyét.

- Nim dugce quy trinh tiép xtc khach hang, gi¢i thiéu san phém, quy trinh ban

hang va giai quyét théng tin khach hang.

- Tiép xtc khach hang va ghi nhén toan b cac thong tin clia khach hang trong bao

céo tiép xuc khach hang. Béo cdo ndi dung tiép xtic khach hang trong ngay cho
Truong nhom kinh doanh.

- Lén dy thao hgp ddng sau khi khach hang da dong y co ban, chuyén cho Trudng

nhom ban hang xin y kién vé cac diéu khoan hop dong. Lap thu tuc ky két hop
dong, lam viéc voi céc bo phén lién quan dé tién hanh giao hang.

- Truc tiép thue hién, déc thae thuc hi¢n hop d?)ng, bao gf’Jm cac thu tuc giao hang,

xuét hoa don, cing khach hang kiém tra chat luong san pham giao.

- Nhén va xu Iy cée y kién cta khach hang vé chét lugng san pham, thoi gian giao

hang....

- Theo dbi qua trinh thanh Iy hop dong, hd trg phong ké toan ddc thiic cong ng, chi

xong trach nhi¢m khi khach hang da thanh toan xong.

- Giao dich, tim hiéu nhu ciu cua khach hang. Tim kiém khach hang tiém nang.

- Cap nhit kien thic cong viée qua viée, doc cac sach bao vé kinh doanh va tiép

thi.

- Phat trién viéc kinh doanh & khu vic dugc giao pho.

- Chém soc khach hang va ban hang theo lich trinh da dinh.

YEU CAU
S Iwgng: 10 nam/nit.
Trinh d¢ chuyén mon: Quan tri kinh doanh
Béng cip chimg chi: Pai hoc
Ngoai ngit: khong yéu ciu
Tin hoc: khong yéu cau
Kinh nghiém: khong yéu ciu
Thoi gian 1am vige: Thoi gian 1am viée: T2 - T6: Sang 8h-12h / Chiéu 1h-5h. T7 chi lam
budi sang .
Yéu cau khac: Thir viéc 2 thang
QUYEN LOI
Luong: 6.100.000d/thang — 10.000.000d/thang
Noi lam viée: Sé 21, duong 49B, khu phé 8, phudng tan tao, Binh Tan
Khac:
| + Thuong thing 13+ thudng quy-+ thuong két qua kinh doanh nim tir 2-4
thang luong.
+ Khen thuong danh cho nhan vién xuit sic trong cong viée. - Qua tidng vao
nhitng dip sinh nhét, L& Tét ...
+  Dam bao céc quyén loi theo dang Luat lao dong, tham gia ché d6 BHXH,
BHYT... theo quy dinh
% Phuy cép khic :



+
. +
VI. HO SO:

Com trua : 500,000 / thang

Cung cép phuong tién di lai (xe hoi, mdy bay, tau héa...) khi di cong tac
ngoai tinh.

Cung cap khach san tiéu chudn khi di cong tac.
Phu cap theo ngay khi di cdng tac ngoai tinh qua dém.

- Yéu Cf;:lu ho s0: Pon xin viéc, so yéu Iy lich, gidy kham strc khoe, chitng minh nhén
dan, so ho khau, bang cap lién quan ( TAt ca dugc sao y cong ching)
- Hanndp ho so: Tiur 30/5/2018-30/8/2018

Tp. H6 Chi Minh, ngay 30 thang 05 nim 2018
Dai dién nha tuyén dung
Ip. Nhan su
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